
WHAT ARE THE ADVANTAGES AND DISADVANTAGES OF USING

COMPUTERS FOR WORD PROCESSING

The benefits of word processor software has made such digital tools commonplace with personal computers in the s,
and the importance of word processing Using word processing software requires a learning curve.

You can move, change, delete, save, and format all your ideas in one handy file. Computers are also great
tools for the blind with special software that can be installed to read what is on the screen. Computers can cost
hundreds of dollars and word processing software itself may also be expensive. Microsoft Word offers an easy
to use navigation pane at the top , So, You can see the visual representations of many of functions that you
might need , You can simply hold your mouse cursor over an icon to see exactly what it does , Then you can
click on the buttons to initiate certain functions and tasks , Instead of having to scroll through multiple menus
to find something , You can usually find what you need on the pane. Data Loss Word processing is also
subject to the problem of data loss. Additionally, if the users intent is to create a physical copy of the
document, word processors require the additional step of printing. It frees you to express ideas more clearly
and to let your thoughts flow because anything can be changed or deleted later. A computer can automate any
imaginable task and can also be programmed to wait for something to occur. Microsoft Word processing has
improved and it made the work of typing definitely faster and convenient , It is one of the most used aspects of
information technology , The people of most ages from the young grade school student to the elder
grandmother could have encountered the need for word processing. Trying to find the same text in a million
books would take a human months if not years. It allows you to organize all your work or ideas together in a
file. Most of the time they are saved, but then there are those times when they aren't, and you have to start all
over again. Keep you entertained With a computer, you could store and listen to millions of songs and watch a
DVD or Blu-ray if you have a drive. For example, once you have a basic understanding of using a word
processor you can create, store, edit, share, and print documents and letters. If your favorite restaurant has a
website, you can order take out without having to wait in line. You can also have those items shipped to your
door without having to leave your home. Interface Another issue with usability of word processors is the user
interface. Word processing programs offer many conveniences over hand writing information such as spell
checking and simple editing, but despite their advantages, they also have some notable drawbacks. Save time
Today, there are dozens of services that can help save you time. First, it is not easy to read long documents on
a computer screen. By being able to store books, documents, movies, pictures, and songs digitally, you can
quickly find what you need with a search and share information between devices. In addition to helping you
make money, the computer with a spreadsheet is an excellent tool to help keep track of your finances and
breakdown your spending habits. Word processors have many advantages over handwriting and manual
typewriters. While almost anyone can pick up a pen and paper and start writing, word processing requires
access to a computer and a word processing program. August 24, Microsoft Word Microsoft Word is the most
popular word processor both in the past and in the present, It remains to be the top choice among the different
word processors available, It is an indispensable tool for most computer users, You can create the documents
and complete a number of other functions related to word processing. Can help you learn and keep you
informed The computer and a computer connected to the Internet is a great learning tool and is something that
can help answer almost any question and can teach you anything that interests you. Connects you to the
Internet Connecting a computer to the Internet is what unlocks the full potential of a computer. If you are
working on a document and your computer crashes or there is a power outage, you might lose some of the
information in your project. Assist the physically challenged Computers are an excellent tool that can be used
to help the physically challenged. Being able to connect to people all around the world is also an excellent way
to meet people you would normally never meet. Another great thing about the communication on the Internet
is that it's fast compared to other forms of communication. The people tend to become careless because they
know they can easily correct the mistakes , Spelling and grammar checker can not spot all the mistakes and the
people can become dependent on them. If your computer contracts a virus or the hard drive fails, you might
even lose all of the documents on the computer's hard drive. Once those books are stored on a computer they
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can be sorted into categories, alphabetized , and can be searched to find exactly may be looking for in less than
a minute. Compatibility Another potential issue with word processing is the compatibility of data files that
word processors use to store information. By using all of the computers abilities, you can improve all of your
abilities or if you have a hard time learning you can rely on the computer to assist you. Learning to use the
various functions of a word processor can take time and may be difficult without formal instruction. This
makes it easier to review and rewrite your documents. For example, you could send someone an e-mail on the
other side of the planet, and it often arrives in less than a minute or at most a few minutes. Second, sometimes
the printer does not print an exact copy of what you see on the screen. What are the advantages of the Internet?
Having access to this type of information can give the business a better understanding of their customers and a
competitive edge against their competitors.


