
WRITING A RESUME FOR YOUR FIRST PART TIME JOB

If you're a teenager looking for a part-time job, it's probably time to write your first resume. What do you put on a resume
when you don't have much, or any, work.

Functional Resume Format A functional resume format highlights other sections, like skills and activities,
over work experience. A font like Times New Roman or Arial looks good and will make your information
stand out to the hiring manager. For more guidance, browse the "career opportunities" section of the
employer's website. It can be tough to spot your own typos and grammatical errors. Success in the classroom
is a good indicator of success on the job, and hiring managers know this. Pros and Cons This is the most
common resume format. An interview is the next step in the hiring process, but a great resume is how you get
your foot in the door. One good option might be a functional resume format, if you have gaps in your work
experience. Use action words. Retired office manager looking for a part-time position at ABC Charity, where I
can use my professional skills to give back to the community through a cause I am passionate about. You need
to make sure the rest of it is working hard for you. All experience counts and the way you present yourself,
your skills, and your assets to a hiring manager begins with a strong resume. Key skills include:. Although
resume objectives aren't typically necessary anymoreâ€” career summaries are more commonâ€”with the right
approach, you can make one work in your favor. Writing tips Before writing your resume objective, take a few
moments to reflect on where you are in life, how you got there, and what you want to do now. What would my
ideal job situation look like? Part-time help desk position at General Hospital. By Alison Doyle Updated
February 13, Writing your first-ever professional resume is a challenge. Often, an ATS will sort applications
based on keywords to surface resumes that are best aligned with the requirements of the position. Part-time
position as a trainer at DC Gym helping others achieve their heath goals. Related Articles. As a student, a lot
of your experiences are in the classroom. Even if you've never held a formal job, you still have life experience
that's applicable to the job search. If you are applying to be a waiter, emphasize experience in customer
service, or working or playing on a team. For high school and college students, a long job history is not
necessary for a strong resume. What can I bring to the table that will appeal to a potential employer? It should
be formal, professional, relevant and brief. Edit, edit, edit. Recent MBA graduate seeking a position where I
can put my knowledge and skills to immediate use and contribute to an organization's success. At a bare
minimum, your resume should include your contact information along with experience and education. When
writing your first resume with no work experience, it's appropriate to include casual jobs like babysitting, pet
sitting, lawn mowing, and shoveling snow.


