
YOU WRITE YOUR NAME AT THE TOP OF THE PAPER

So let's say that your professor wants you to format in MLA style, and you have no be numbered (along with your last
name) in the top right header of the paper. MLA Formatting and Style Guide From OWL Purdue University Writing Lab.

Be sure to save the changed file. Regardless of the system you choose, the title on the title page should
conform to MLA standards. Word has a few templates for a variety of paper formats, including MLA. In the
Indents and Spacing section, click Special and then click Hanging. If your teacher requires a title page in lieu
of or in addition to the header, format it according to the instructions you are given. Before doing so, be sure
to click "Format" and then "Paragraph" on the menu bar and check your paragraph format to make sure that
the first line of the paragraph is not indented. Do not type a period at the end of the title. Simply walk around
the room while students are working on an assignment and check for missing names. Pagination: Number all
pages of your paper in the upper right corner, one-half inch from the top. A table is usually labeled Table,
given an arabic numeral, and titled. Create a header with your last name and automatic page numbering.
Should we all agree to put those things in the same place on every paper every time? Your Name, Professor's
Name, Class Name, and Date should double-spaced on the first page of your paper in the upper right-hand
corner, with a 1-inch margin from the top and left sides. I use it at the beginning of the year when modeling
the procedure and have kids check their papers against the poster to see if they remembered everything.
Musical illustrations are labeled Example usually abbreviated Ex. For example: Classroom Violence 1. Type
the course identification, and then Enter. A figure in a research paper. Far more powerful than punishment,
positive reinforcement makes boring tasks like heading a paper more meaningful and rewarding. If you are a
communication major, you also will include below the institution's name the title of your department. To
create the header and set automatic page numbering select View and then Header and Footer from the Menu
Bar: The header will appear at the top of your screen, ready for you to enter text and automatic page
numbering: Notice that the cursor is set on the left margin. Others prefer the use of staples. Since every student
on the team has a specific role in distributing supplies and turning work in, making sure that every student
wrote their name on their paper becomes a team effort and kids who are more forgetful have extra support. Do
not justify the lines of text at the right margin; turn off any automatic hyphenation feature in your writing
program. If you are submitting your business letter to a very conservative organization, it is best to use the
traditional Times New Roman 12 point font. What can we do as a class to help each remember to do that? At
the top of your title page, flush right and one-half inch from the top edge of the paper inside your top margin ,
you will write what is called a "manuscript header. Andrea B. Your header with your last name and automatic
page numbering should appear at the top left of your paper if you are viewing your document in the "print
layout" view option from "View" on your menu bar. Have students highlight their name before turning their
paper in. Double-space the entire research paper, including quotations, notes, and the list of works cited. Why
else is it important to remember to put our names on papers? Type your name and then press the Enter key
once.


