
HELP TO WRITE A CV UK

Writing a CV can be stressful, especially if you're starting from scratch. interests in your CV, but mentioning relevant
ones could back up your skills and help.

Reading content backwardsâ€”awkward and time-consuming though it may beâ€”is a great way to catch
minor mistakes that you might otherwise miss. Review your CV multiple times, doing a thorough line-by-line,
word-by-word edit. Also, avoid having only one or two lines on the final page of your CV. With a few
exceptions, they tend to be more competency-based than credentials-based. Discover how to write a personal
statement for your CV. This looks messy; in this case, revise your CV so it fills out each page. Ensure they
stand out by making them larger size 14 or 16 and bold. There should be no spelling or grammar mistakes in
your CV. But the UK is not one of them. Your CV can be two or more pages. If you have got lots of relevant
skills you should do a skills-based CV. Check and check again. Cover all the basics The goal of a CV is to
best represent your relevant skills and accomplishments, and there are several ways to do that successfully.
Instead, choose something more professional, clear and easy to read such Arial or Times New Roman with
font size 10 to 12, but nothing smaller. Keep it concise and easy to read by using clear spacing and bullet
points. You also don't need to say 'references available upon request' as most employers would assume this to
be the case. Whatever you list should be relevant to the job and not over-exaggerated, as you'll need to back up
your claims at interview. Font type: Most employers will receive your CV in a digital format, so choose a
clear font like Calibri or Arial. Printing it on paper and following each line with a pen as you read it can also
be helpful. It allows you to summarise your education, skills and experience, enabling you to successfully sell
yourself to employers. Ensure fonts and sizes are consistent throughout your CV. This is a great way to
uncover stronger ways to describe your experience or to avoid overused words. Use as few words as possible
Employers need to quickly understand your work experience. Keep the experiences that you want to keep
building on and match what the employer is looking forâ€”this meets the definition of essential information to
include on your CV. Take a look at the company's website, local press and the job advert to make sure that
your CV is targeted to the role and employer. This is the case whether you are starting from scratch or
updating your details. Section headings are a good way to break up your CV. Avoid errors at all costs. For
example, if you put one of the section titles in bold font, be sure to put all the section titles in bold font. Don't
put the term 'curriculum vitae' at the top of the page.


