
HOW TO WRITE AN ADDRESS ON AN ENVELOPE TO CANADA

Format addresses for business and marketing mail accurately and avoid processing delays Write POSTAL CODES in
uppercase letters and separate the first 3.

Distinctly Canadian Use the third line of the envelope for the recipient's city, province and postal code. You
can also search by postal code to get a complete address. Use capital letters for the entire address. Other
examples. As of , the U. Use 1 space when a civic number suffix is present but do not use a space if it is a
letter e. Use the 2-character state symbol rather than the full state name. Format the return address the same
way as the destination address and place it in the top-left corner of the envelope or package or on the back of
the item at the top. A zip code is either 5 or 9 digits. Add the recipient's street address and street name on the
next line. All you have to do is plug in the street address, rural route, PO box or general delivery and you will
get a postal code. No hyphens please. Mail List the recipient's name on the first line of the middle of the
envelope as you would with an envelope sent within the U. Provided you use the correct postage, you can drop
the letter in any mailbox or take it to a post office. United States addresses Use the full name of the city. For
example, the entire "addressee" portion of your envelope could read: MR. Although Canadian addresses share
traits with U. After you list the city and a space, include the appropriate abbreviation for the province. Unlike
zip codes, Canadian postal codes are six alphanumeric digits with a space in the middle. When sending mail to
Canada from the U. Leave a space after the province and then list the recipient's postal code. Separate the
municipality from the province or territory with 1 space; separate the province or territory from the postal code
with 2 spaces.


